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Go to Florida CFO website

S5 JIMMY PATRONIS

% J FLORIDA'S CHIEF FINANCIAL OFFICER

* Applicants must register through the
MyFloridaCFO system.

Necd Help?

* Registration takes about 5-10 minutes M
* MyFloridaCFO: https://flvendor.myfloridacfo.com/

o Need to update Taxpayer
Identfication Number
o General Questions

Vendor Management Section

(850)413-5519
& Email Vendor Management
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State of Florida
Vendor Website

Submitting a Substitute Form W-9 is a two step process:

Step 1- Register.
You must register with this website.

' Register Here

Step 2 - Sign On.

After you receive an Email with your User ID, Sign on.

Follow the menu to complete your Florida Substitute Form W-9.

' SignOn |

Sunshine Spending

SUBSTITUTE FORM
W-9

Already Registered?

Click to Sign On
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Vendor Payments Sunshine Spending
- = o . n
« Start by clicking on “Register Here
_— State of Florida
Need Help? :
ee’ ‘.V—; Website Training Vendor WebSIte SUBST"'UTE FORM
¥1w.9 FAQs T w-9
iag’a Substitute Form W-9 is a Worslg
Foreign Vendor? - Aty Rvikoett
* Foreign Vendors Step 1 - Register. Click to Sign On
You must register with this website.

Register Qereil

Contact Us Step 2 - Sighe
o Need to update Taxpayer
Identification Number

After you receive an Email with your User ID, Sign on.
o General Questions

Follow the menu to complete your Florida Substitute Form W-9.
Vendor Management Section

(850) 413-5519 SignOn |
& Email Vendor Management

ABOUT SSL CERTIFICATES

If you do not have Adobe Reader, you may

click the image below to downioad 1
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Step 2: Profile Registration

"w: FLORIDA’S CHIEF FINANCIAL OFFICER

Vendor Payments Sunshine Spending

Under the Taxpayer Identification Number (TIN) section, select the

Profile Registration

box most appropriate with the way you are applying for the grant. Complete the inormation below, then clck "Register.

If you are applying as a single person/sole proprietor, select “Social YWregmoéfw"%:zggfgfffgny':r"753'33;77:3"5@ -
Security Number (SSN)” . oo

If you are applying as a business entity, partnership, etc, select Social Security Number (SSN)

“Federal Employer Identification Number (FEIN) IRS Name:

Then complete the Contact Information Portion — mm”m:’w
Then create the password for your account, pay careful attention Name: * ¢ Pastword vl b case s

. - . * Must in with a letter
to the requirements of your password (Marked in red) as you think it conatios o perae i 4
© (This is required for business entites.) : = Must contain at least one (1) number

about it. Write your password down somewhere to remember it. sMaynotcoominmecse | ey
< F: SR » The first three characters must be dlﬂere_ri from each other )
When complete, click “Register” at the bottom of the page - S B s imevr Al At et o ocst
Extn: Password: *
Emall Address: (Your User ID will be sert to this email )t Re-enter Password: *

Password Hint: *

Re-enter Email Address: *

the Vendor website. Please make notg

NOTE: You will be required to use youy

FLORIDA
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Step 3: Check Email

If you completed the previous page correctly and your
password fit the required criteria, you will then see this pop
up box in a new window.

If nothing happens when you click “Register”, look carefully
at your password. You will likely see a red comment that
identifies a condition that failed to meet the criteria in your
password.

Profile was added.

Take another look and try a new password, then click
“Register” again.

FLORIDA
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Your User ID has been sent.
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Step 4: Confirm receipt of email with ID#

® You should now have an email in your inbox that confirms
you have registered with the Florida CFO vendor website.

® The critical information in this email is Your User-ID.

® |tis located on the second sentence of the email, write this
down or copy. You will now use this User-ID to “Sign on” to
your account to complete your Substitute Form W-9.

FLORIDA

User-ID for the Florida Vendor Website Inbox X

FLW9@myfloridacfo.com

tome v

Thank you for registeri ith the State of Florida Vendor Website.
Your User-1D is: [ N N

The password will be the same one you created when you registered for access.

The following information will be needed to complete a Substitute Form W-9:

* IRS Name as shown on your Federal Income Tax Return

* Primary mailing address for your tax information

* Any "Doing Business As" names that you wish to add for your business

* Business designation for your business (e.g., individual, sole proprietor, partnership, corporation, eic.)
If you need additional information on business designations, the main page of the Vendor website
contains a link to a list of descriptions.

Once you have this information, go to https:/flvender. myfloridacfo.com, to
sign on, complete, and submit a Substitute Form W-9, as
well as access o other features of the Vendor Website.

If you have any questions contact the Vendor Management Section at
Phone: (850) 413-5519
Email: iwd@myfloridacio.com
Fax: (850) 413-5550

Sincerely,
Vendor Management Section
Florida Department of Financial Services

FOREST SERVICE THE FLORIDA DIVISION OF EMERGENCY MANAGEMENT
FLORIDA FOREST SERVICE
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Step 5: Sign On from Main Page and Vendor Sign in Page

® Click “Sign On” from Main
Page.

Main Page Vendor Sign in Page

8% JIMMY PATRONIS S84 JIMMY PATRONIS

FLORIDA'S CHIEF FINANCIAL OFFICER ¥ FLORIDA'S CHIEF FINANCIAL OFFICER

® Then on Vendor S|gn in v Veador Payiesis SdBaNEEIpeGAIRg Vendor Paymeats Sunshine Spendiag
Page, input your User ID

Vendor Sign On
a n d P a SSWO rd State of Florida You cannot use your MyFloridaMarketplace User 1D on this website.
Veed Help? 4
) " W-9 Webste Traring NS SUBSTITUTE FORM
* W-9 FAQs 4 W9
Submitting a Substitute Form W-9 is a two step process: User ID:

Already Registered?
“oreign Vendor?

® Then click “Sign On” again. b step 1 Regiter, Gliskto Sign On o sy

You must register with this website.

Register Here
tact Us ?
% “orgot User 1D
Jontact Us Step 2 - Sign On. ":::w :;:13!9 Ta : Click Here for your Password Hinl.
o Nead to update Taxpayer sl dngosiirain g
Identification Number 4 = . g .
© General Questions After you receive a Ca0 = 3eneral Questions Click Here if you are not yet Registered.
our Flori

Fellow the peflto complete y:

fendor Management Section
850) 4135519
1 Email Vencor Management

Vendor Management Section
(850) 413-5519

Sign On
ta Email Vendcr Maragement

ABOUT S5L CEATIFICATES

Copyright 2010 Floria Department of Financial Services  Privacy Accessibilty
you do not have Adobe Reader, you mey

lick tha image below to download it

TR
FLORIDA Copyright 2010

Florids Department of Financial Services Privacy Accessibility
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Step 6: Create Substitute Form W-9

f£9 JIMMY PATRONIS

y FLORIDA’S CHIEF FINANCIAL OFFICER

® You are now signed into your account with the Florida
CFO Vendor Website.

Veed Help? State of Florida
* W-9 Website Training s
aworin Main Menu

® Your next step will be to submit or update your
Substitute Form W-9. e s B T—

Submit or Update your Substitute Form W-9.

® Click on “Florida Substitute Form W-9”. i e A

Jontact Us
© Need to update Taxpayer
Identification Number

© General Questions Direct Deposit (EFT) for State Payments

Link to Direct Deposit webpage and print Direct Deposit Autherization Form.

Vendor Management Section
(850) 413-5519
t3Emai Vendor Management

MyFloridaM Pl (MEMP)
MFMP is the State's online purchasing system
you do not have Adobe Reader, you may
ick the image below to download it
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Step 7: Complete New Substitute Form W-9

fe3 JIMMY PATRONIS

4 y FLORIDA’'S CHIEF FINANCIAL OFFICER

* To the right you will see the screen that you |
should be at now. Florda Substiute Form W-9

Need Help?
™ W-9 Website Training

¥ W-g FAQs A

* To get started, click on “Complete New roigvdrr
Substitute Form W-9”

Below is a listing of your menu options and the current status of your Substitute Form W-9.

You have not submitted a Substitute Form W-9 to the State of Florida

Menu Options:
Contact Us
o Need to update Taxpayer » Complete New Substitute Form W-9
Identification Number
o General Questions o
» Update Profile Information
Vendor Management Section
(850) 413-5519 » Logout of W-9 System
& Email Vendor Management

f you do not have Adobe Reader, you may
slick the image below to download it

B
f:ﬁm-kuulr
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Step 8: Part 1 of 3

* You should see this page which populates
your SSN or FEIN #, and also your IRS name.

* If your business arrangement has a “Doing
Business as Name (DBA)” input that here.

* Then select the Primary Address Location

* Then input the Address, City, State, and Zip

Code

FLORIDA

X 18
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State of Florida
Chief Financial Officer
Department of Financial Services
Bureau of Accounting
200 East Gaines Street
Tallahassee, FL 32399-0354
Telephone:(850) 413.5519 Fax: (850) 413-5550

Substitute Form W-9

In order to comply with Internal Rev e Service (IRS) regul we require identificati ion. This will be used t
dﬂ rmine whether youwlllncdv F rm 1099 for paymen l()mad e to you by an g ncy of mwsm iFI rida, and whether payments are sul b] ect

0 Federal withholding. The information provided below must match the information that you provide to the IRS for income tax reporting. Federal law
nq uires the State of Florida to take backup withholdin; gfrom certain future payments if you fail to provi Idoth e information requested.

* Required
PART1
IRS Name: * NN Doing Business As Name:
(first 40 characters exactly as shown on your tax return)
* Primary Address Information (Address where Form 1099 should be mailed)
© United States (Includes U.S. Possessions & APO/FPO/DPO)
Foreign Country
Attention of: In Care of:
Address: * City: *
State: *  Pick State B Zip Code: *

FOREST SERVICE THE FLORIDA DIVISION OF EMERGENCY MANAGEMENT
FLORIDA FOREST SERVICE
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Step 8: Part 2 of 3

* For your Business Designation, please select
the option that is most appropriate for your
arrangement. — R——

(click here for Business Designation definitions)

C Corporation Nonvresident alien Indian Tribal Government
. . S Corporation Partnership Non-Corporate Rental Agent
® If you are appIY|ng |n you r‘ pe rsonal name for Government Entity Limited Liability Company Individual
Foreign Corporation or Entity Sole Proprietor Trust or Estate
Not for Profit

your timber stands, you would select
“Individual” or “Sole Proprietor.”

FLORIDA
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Step 8: Part 3 of 3

® For your Certification Statement, select which
scenario applies to you regarding back up
withholding.

® Then confirm your Preparer data.

*® |f all looks correct, then type in your password
and click on “Submit”. You should then be
directed to a screen that confirms you
completed the Form W-9. Click “Ok.”

FLORIDA

B
=

S O

PART3! Certification Statement

(click here for Backup Withholding explanaton)

Under penalties of perjury, | certify that:
1. The number shown on this form is my correct taxpayer information AND
2. | am subject to backup withholding OR
| am not - subject to backup withholding because:
(a) | am exempt from backup withholding
(b) | have not been notified by the Internal Revenue Service (IRS) that | am subject to backup withholding as a result
or failure to report all interest or dividends, or
(c) the IRS has notified me that | am no longer subject to backup withholding AND

3.1am a U.S. citizen or other U.S. person (including U.S. resident alien)

Certification Instructions: To certify the tabove, p your inf; below, as preparer, and then re-enter your password to
submit your electronic signature

Preparer's Name: * [N Preparer's Title: (N
(first last) (required for business entiies)
Telephone Number: * Extn: Email: * I

NOTE: Please review the information you have provided above on your Form W-9 before submitting it. The information
you provided will be sent to the Internal Revenue Service for verification. During this verification process, which takes
approximately 4 days, you cannot make any changes to your Form W-9. You will receive an email when the verification
process is complete.

Password: " Submit Cancel

Thank you for completing your Florida Substitute Form W-9. The Vendor Management Section will send you an emad within 4 business days regarding your verification.

XXX
"""""
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Step 9: IRS / TIN MatChing

® You have completed the registration with the
Florida CFO website and also completed the ——

" W-9 Website Training Below is a listing of your menu options and the current status of your Substitute Form W-9.

Substitute Form W-9! .9 FAQs T2

Foreign Vendor?
o':"g" S ) Current Status:
Foreign Vendors A5

Vendor Payments Sunshine Spending

Florida Substitute Form W-9

* It will take 4 business days for the system to sorkcadain, Yk il el s s emobs s oo e
check/review all of your information, then
notify you via email that all is accurate. L Men Options:
© Need to update Taxpayer » Update Substitute Form W-9

Identification Number
o General Questions

View / Print Substitute Form W-9

® Your last step for this process will be to click on A S sl
. S t4 Email Vendor Management » Historical Verified W-9s
“Current” under the Menu Options section, * R B

under “View / Print Substitute Form W-9.” Smep—— s Updali Brolls Iiformation

W » Logout of W-9 System
V ADOSE® READER"

Copyright 2010 Florida Department of Financial Services Privacy Accessibility

FLORIDA
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Step 10: Send W-9 to your Account Manager

State of Florida

Chief Financial Officer
Department of Financial Services
Bureau of Accounting
200 East Gaines Street
Tallahassee, FL 32399-0354
Telephone: (850) 413-5519 Fax:(850) 413-5550

Substltute Form W-9

* This will open a copy of your Substitute Form
W-9.

. - - - )
fe) S t h f | d I t t t ;‘I\a(:fsne“f ktg ?;repgl ov(vgtw Jme’r:e}aw\ew Service (IRS) legulanor‘s. we require Taxpayer Identification information
"I you will receive a Form 1099 for payment(s) made to you by an ncy of the
a V e I S I e a n e a I I O yO u r a CC O u n State of Florida, and whether payments are subject to Federal withholding. Thegnrormauon provided below must
match the information that you provide to the IRS for income tax reporting. Federal law requires the State of Florida
to take backup withholding from certain future payments if you fail to provide the information requested

manager to add to your application. e g o> —
=

Business Designation: Individual

Certification Statement:
Under penaities of perjury, | certity that

1. The number shown on this form is my correct taxpayer information AND
2 1 am not subgect to backup withholding because:
(a) | am exempt from backup withholding or
(b) | have not been notified by the Intemal Revenue Service (IRS) that | am subject to backup
withholding as a result of failure to report all interest or dividends, or
(c) the IRS has notified me that | am no longer subject to backup withholding AND
3. 1am a US. citizenor other U.S. person (including U.S. resident alien)
preparer's Name: | ENNEENEENN
Preparer's Titl
Phore:
Email.

Date Submitted: 06/23/2020
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