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Start a Subapplication Overview

From this point on, the sections and sub-sections will be based on your specific
Program and Subapplication type.

Please refer to your program’s specific instructional guides, found on FEMA.gov:

FEMA Grants Qutcome (FEMA GO) for Hazard Mitigation Assistance Grants| FEMA.gov
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https://www.fema.gov/grants/guidance-tools/fema-go
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Start a Subapplication

* Once you are logged in you will be directed to the Welcome Screen
* Scroll through your list of grants until you locate the subapplication you would like to start

Select Start subapplication and a new window will open

Grants = Organizations = GranliSubgran |0 0 A FnSarlASar -

Hello, FnSar!

Welcome to FEMA's new grant system!

FERW, Crants Dutcomes (G0 supponts the Preparedness: Fire & Lfe Salety, Mitigation: Hazards and Recoven,: Assistance o

Indivichials categones of grant prograns. As the applicalion i developed, more funclionality and ram progiams will be avadable
for your use.
My grants Apply for a new grant

o application tie provided undefined

Applications cunms| ovallabls to you
Appication Typs s ¥

Cooparating Technical Pariners Mitigation: Hazards
Appication |0 ENRWV. 20200000005 subapplication
Crue date: 09

Conins pplestion

Cooparating Technical Parinars
Agpication 10 ENAN-
D date:

Candin

Cooparating Tachnical Pannors
Appication 1D EMAY.2023-D0-00002
D datac 0801862040 3:00 pm
CSonfirue appdoation

FY 2020 Flood Mitigation Assistanca

Appiostion 1D ERUA-2020-FM-0TT
Cum dabe: 12313

Corfiras applestion
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Start a Subapplication Process

Step 1:

Select Start new subapplication or Copy existing one

Step 2:

Select the organization you are applying for

Step 3:

Select the organization you are applying to

Step 4:

Create a subapplication title

FEMA Il Grants - Organizations « Grant/Subgrant ID Q & FnAorLnAor ~

Would you like to start a new subapplication or copy from an existing one?

e Start new subapplication Copy from an existing one
Organization you are applying for
Org Ser001 DN 51032 | UEI-EFT: UEI900051032 | DUNS: 9(
Organization you are applying to
Org Ser001 DN 51032 | UEI-EFT: UEI900051032 | DUNS: 9( ~
Subapplication title
Title

Subapplication type

Project ~

Document control number (optional)

Start your subapplication

...continued
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Start a Subapplication Process

Step 5:

Select a Subapplication type

Subapplication type

Select v

Management cost
Plan

Project

Project scoping
Technical assistance

Management cost—A separate subapplication for assistance to an applicant to manage its
awarded subapplication(s).

Plan—A subapplication to develop or update a hazard mitigation plan.

Project—A subapplication for any mitigation activity to reduce risk, including education
and outreach.

Project scoping—A subapplication to assist with the critical elements of developing other
project subapplications (developing mitigation strategies, obtaining data, EHP compliance
concerns, and other activities.)

Technical assistance—A subapplication for providing technical assistance to subapplicants
as they develop their subapplications.
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Complete a Subapplication

Subapplication Information
Contact Information
Community

Scope of Work

Schedule

Budget

Evaluation

Comments and Attachments
Assurances and Certifications

Review & Submit

FEMA GO Application and Subapplication Process
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Section:

Complete a Subapplication 10f 10

Section 1: Subapplicant Information

¢ Select Submission type
¢ Select Subapplicant type
* Answer all questions

¢ Select Continue

FEMA Il Grants =  Organizations Grant/Subgrant ID Q& FnSarlnSar =
« - " o
Status: Pending submission
Test

OMB number: 1660-0072, Expiration date: 10/31/2021 View burden statement

Subapplicant information

Ontact Information

Subapplicant information

Name of federal agency

Community
Mitigation plan

Scope of work

FEMA

Type of submission

Application

Schediie Org Ser001 DN 51032
51032 Org Ser001 Bivd

Budget
Testington, TN 37201 United States
Evaliiation State UELEFT DUNS # EIN#

Comments & attachments 900051032 987654000

Assurances and certifications Subapplicant type

Review subapplication Local Government .

Is the subapplicant subject to review by Executive Order 12372 Process?
Yes - This Pre-application/application was made available to the Executive Order 12372 Process for review on
No, Program is not covered by E.O. 12372

®) No, Program has not been selected by state for review.

Is the subapplicant delinquent on any federal debt?

Yes

e No

FEMA GO Application and Subapplication Process Page 24

FEMA




FEMA

GRANTS “ | I“I} FEMA GO Application and Subapplication Process
OUTCOMES

Section:

Complete a Subapplication, continued 2 of 10

Section 2: Contact Information
¢ Select Add a SAR (Subrecipient Authorized Representative)

* Select Add a point of contact Once this button is selected, you will
need to select an individual and add all of their information

¢ Select Continue

FEMA Il Grants Organizations Grant/Subgrant ID Q & FnSarlnSar «
«

Status: Pending submission
Test

Plan subapplication OMB number: 1660-0072, Expiration date: 10/31/2021 View burden statement

Contact information

Subrecipient Authorized Representative (SAR)

Mitigation plan

Scope of work

Schedule FnFm LnFm Primary phone Mailing address

5555551212
Budget Work ZDelete
Evaluation

test ser001 fm sar. 51032 @test.com

Comments & attachments

Assurances and certifications Add a SAR

Review subapplication
Point(s) of contact

FnOmSm LnOmSm Primary phone Additional phones Mailing address Edit
Professor Blue 55655651212 5555554321 567 Blueberry Lane
Work Mobile Apt. B

Juneau AK 99490

test ser001 om op.sm 51032@test com

Add a point of contact

Add Point of Contact

Select a point of contact from the dropdown list of team members associated with your organization. If the point of contact is not listed, select "New contact”.

Add a point of contact

Select ¥

Add SAR

Select the user being added as a SAR

Select o

Add this SAR

® Cancel

q, ()
@: FEM A FEMA GO Application and Subapplication Process Page 25
2 S



GRANTS
OUTCOMES

FEMA GO Application and Subapplication Process

FEMA
i

Section:

Complete a Subapplication, continued 3 0f 10

Section 3: Community

¢ To identify communities that will benefit from this mitigation
activity, select Find communities. From the automated list of
communities that appears, select the applicable communities.

¢ Select Continue

FEMA Il Grants = Organizations = Grant/Subgrant ID Q & FnSarLnSar ~

« Status: Pending submission
Test

Plan subapplication OMB number: 1650-0072, Expiration date: 10/31/2021 View burden statement

Subapplicant information

Community

Please provide the following information. If the Congressional district number for your community does not display correctly, please contact your State NFIP coordinator.

Contact information

Mitigation plan

Add Communities

Please find the community(ies) that will benefit from this mitigation activity by clicking on the Find communities button. If needed, modify the Congressional District number for each
Scope of work community by entering the updated number under the U.S. Congressional District column for that community. When finished, click the Gontinue button. NOTE: You should also notify your
Sieiblca st aaaasanie updated U.S. Congressional District number can be updated in the Community Information System (CIS) database

Schedule
Budget Q Find communities
Evaluation

Please provide any additional comments below (optional).
Comments & attachments

Assurances and certifications

Review subapplication

Attachments
a Attach a document Maximum file size: 1 GB
Filename Date uploaded Uploaded by File size Description Action

Find community

Communities that match your search criteria are listed below. To select one or more communities, select the check box under the Select
column. When finished, click the Add Communities button.

State Community name (optional) County name (optional)

® Cancel

FEM A FEMA GO Application and Subapplication Process Page 26
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Section:

Complete a Subapplication, continued 4 of 10

Section 4: Scope of Work

Input a Subapplication title

* Identify and add Activity types and sub-activity types
* Add a Geographic areas description

* Provide Hazard source and descriptions

e Add any applicable attachments

¢ Select Continue

FEMA I Grants v  Organizations ~ Grant/Subgrant ID Q & FnSarLnSar v

« Status: Pending submission
Test

Plan subapplication OMB number- 1660-0072, Expiration date: 10/31/2021_View burden statement

‘Subapplicant information
Scope of work
Contact information

The project Scope of Work (SOW) identifies the eligible activity, describes what will be accomplished and explains how the mitigation activity will be
Community implemented. The mitigation activity must be described in sufficient detail to verify the cost estimate. All activities for which funding is requested

o must be identified in the SOW prior to the close of the application period. FEMA has different requirements for project, planning and management
FACHEISIREEN cost SOWs.
Scope of work

Schedule

Budget

Evaluation

Comments & attachments

Geographic areas description

Assurances and certifications

Review subapplication

Hazard sources
Primary hazard source

Secondary hazard source (optional)
Tertiary hazard source (optional)
Implementation process description

Primary sources description

Staff and resources description

Additional comments (optional)

Attachments
2. Attach a document Maximum file size: 1 GB
Filename Date uploaded Uploaded by File size Description Action

FEMA GO Application and Subapplication Process Page 27
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Section:

Complete a Subapplication, continued 5 of 10

Section 5: Schedule

* C(Click Add a task for each activity to add a task name, task description, start month, and
task duration. You can enter multiple tasks, however, there must be at least one.

¢ Add overall estimated duration for your proposed activities
¢ Add proposed project start and end dates
e Select Continue

FEMA ] Grants « Organizations ~ Grant/Subgrant D Q & FnSarLnSar ~

< Status: Pending submission

Test

Plan subapplication OMB number: 1660-0072, Expiration date: 10/31/2021 View burden statement

Schedule

Specify the work schedule for the mitigation activities

Subapplicant information
Contact information

Community
Add tasks to the schedule

Mitigation plan Rlacac inclcle necessary to implement this mitigation activity; include descriptions and estimated time frames.

Scope of work P
Schedule
Estimate the total duration of your proposed activities

Budget (in months).

Evaluation

Comments & attachments Proposed project start and end dates
Assurances and certifications Start Date (MM/DD/YYYY)

Review subapplication

End Date (MM/DD/YYYY)

Add a task

Task name

Task description

Start month (number)

Task duration (in months)

® Cancel

QV\HA/
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Section:

Complete a Subapplication, continued 6 of 10

Section 6: Budget

Click Add cost type to add a new cost type. This will create an additional section where
you must select Add an item. You must add at least 1 cost item greater than $0

* Review and adjust your cost shares and funding sources as needed

Include any comments and attach any documentation

Select Continue

FEMA [f Grants ~  Organizations ~ Grant/Subgrant ID Q & FnSarLnSar «

Test Status: Pending submission
Plan subapplication OMB number: 1660-0072, Expiration date: 10/31/2021 View burden statement
Subapplicant information
Budget
Contact information
Budget cost estimate and management cost (optional) should directly link to your scope of work and work schedule. You must add at least one item(s) greater than S0 for your cost estimate. Once you have added item(s)
Community for your cost estimate, you may then add the item(s) for management cost (optional). As necessary, please adjust your federal/non-federal cost shares and add the non-federal funding source(s) you are planning to use this

i i project. Once you have completed this section, please click the Centinue button at the bottom of this page to navigate to the next section
Mitigation plan

Add budget cost types and item(s)

Scope of work

Click the Add cost type button below to add cost type cost estimate and then click the Add item(s) button to add the item(s) for the cost estimate. After adding items to your cost estimate, you may then select Add cost type
button again to add management costs (optional) and applicable items.

SR
Grand total: $0

Comments & attachments

Assurances and certifications

Review subapplication Please provide any iti below (opti i
»
Attachments
i Atchi dochment Maximum file size: 1GB
Filename Date uploaded Uploaded by File size Desecription Action

Add a new item
Item

Other (Explain) ~

Other description

Add a cost type

Select cost type below:

Select ~

X Cancel

FEM A FEMA GO Application and Subapplication Process Page 29
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Section:

Complete a Subapplication, continued 7 of 10

Section 7: Evaluation
* Indicate yes or no and provide written responses
e Add attachments as needed

* Select Continue

FEMA Il Grants ~ Organizations ~ Grant/Subgrant ID Q & FnAorlnAor ~
Status: Fenaing subpmission
« Test
Plan subapplication Evaluation

Subapplicant information

Contact information
Is the applicant a Cooperating Technical Partner (CTP)?

e Was this application generated from a previous FEMA HMA Advance Assistance or Project Scoping award or any other federal grant award, or the
Mitigation plan subapplicant is a past recipient of Building Resilient Infrastructure and Communities (BRIC) non-financial Direct Technical Assistance?

Scope of work Has the applicant adopted building codes consistent with the international codes?

Schedule Have the applicant's building codes been d on the Building Code Effectiveness Grading Schedule (BCEGS)?

Budget Describe involvement of partners to enhance the mitigation activity outcome.

Describe how this planning activity benefits your community and how the plan/data will be used to promote resiliency.

Additional comments (optional)
Comments & attachments

Assurances and certifications

Attachments

Filename Date uploaded Uploaded by Label Description Action

FEMA GO Application and Subapplication Process Page 30
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Complete a Subapplication, continued

Section:

8 of 10

Section 8: Comments and Attachments
* Review attachments and add any comments

* Select Continue

FEMA I Grants ~ Organizations ~ Grant/Subgrant 1D

«

Test
Plan subapplication
Subapplicant information Comments & attaChmentS
Contact information N Community

Community
» Mitigation plan
Mitigation plan

Scope of work » Scope of work

Schedule » Budget
Budget "

» Evaluation
Evaluation

Comments & attachments m

Assurances and certifications

(o} & FnAorLnAor ~

Status: Pending submission

0 comment, 0 attachments
0 comment, 0 attachments
0 comment, 0 attachments
0 comment, 0 attachments

0 comment, 0 attachments

QV\H .
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Section:

Complete a Subapplication, continued 9 of 10

Section 9: Assurances and Certifications

* Check the box if submitting a SF-LLL is not required

e Ifan SF-LLL is required, you MUST complete the drop-down questions and answer all
questions

¢ Select Continue

FEMA ] Grants ~

Plan subapplication

Subapplicant information
Contact information
Community

Mitigation plan

Scope of work
Schedule

Budget

Evaluation

Comments & attachments

Review subapplication

«

Organizations = Grant/Subgrant ID Q & FnSarlnSar «

Status: Pending submission
Test

OMB number: 1660-0072, Expiration date: 10/31/2021 View burden statement

Assurances and certifications

SF-LLL: Disclosure of Lobbying Activities

‘OMB number: 4040-0013, Expiration date: 02/28/2022 View burden statement

Complete only if the applicant is required to do so by 44 C.F.R. part 18. Generally disclosure is required when applying for a grant of more than $100,000 and if any funds other than
Federal appropriated funds have been paid or will be paid to any person for influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer
or employee of Congress, or an employee of a Member of Congress in connection with this Federal contract, grant, loan, or cooperative agreement, the undersigned shall complete and
submit Standard Form-LLL, "Disclosure Form to Report Lobbying," in accordance with its instructions. Further, the recipient shall file a disclosure form at the end of each calendar quarter
in which there occurs any event described in 44 C.F.R. A§ 18.110(c) that requires disclosure or that materially affects the accuracy of the information contained in any disclosure form
previously filed by the applicant.

The applicant is not currently required to submit the SF-LLL

1. Type of federal action:

Select v

2. status of federal action:

Select v
3. Report Type:
Select ~

4. Name and address of reporting entity:
Prime

SubAwardee

Name

FEM A FEMA GO Application and Subapplication Process Page 32
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Section:

Complete a Subapplication, continued 10 of 10

Section 10: Review and Submit Subapplication
* Resolve any errors that may have been flagged in red

* Select Submit for signature by the SAR

FEMA Il Grants ~ Organizations = Grant/Subgrant ID
Plan subapplication Review subapplication

Subapplicant information

Please select any of the following links to view or edit a particular section of your application. You may submit your application for signature once your application is complete and without
Cantact information

any errors.
Community = e = =
O This application is ready to submit for signature

Mitigation plan Submit this application for final signature to complete the application submission process.
Scope of work (] Subapplicant information View/edit
Schedule

(] Contact information View/edit
Budget

(] Community View/edit
Evaluation
Comments & attachments (] Mitigation plan View/edit
Assurances and certifications

(] Scope of work View/edit
Review subapplication

(] Schedule View/edit

o Budget View/edit

(] Evaluation View/edit

(] Comments & attachments View/edit

[] Assurances and certifications View/edit

FEM A FEMA GO Application and Subapplication Process Page 33
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Sign and Submit

Sign and Submit: SAR Only

e Check each of the certification statements and type in your password to confirm

¢ Select Submit

FEMA Ml Grants « Organizations ~ Grant/Subgrant ID Q & FnSarLnSar ~

making or entering into this transaction imposed by section 1352, title 31, U.S. Code. Any person who fails to file the required
¢ statement shall be subject to a civil penalty of not less than $10,000 and not more than $100,000 for each such failure.

Plan subapplication

Subapplicant information

Contact information 0 Signature accepted

Your signature for this assurance has been accepted.
Community

Mitigation plan

Scope of work
Sign and submit
Schedule
+| By signing this subapplication, | certify (1) to the statements contained in the list of certifications and (2) that the statements here are true,
Budget complete and accurate to the best of my knowledge. | also provide the required assurances and agree to comply with any resulting terms
if | accept and | am aware that any false, fictitious, or fraudulent statements or claims may subject me to criminal, civil, or administrative

Evaliistion penalties. (U.S. Code, Title 218, Section 1001).

Please enter your password.

Comments & attachments

Submit subapplication

Assurances and certifications

Sign and submit

‘ Note

Return to edit subapplication

If edits are needed and you’re not ready to submit, select “return to edit subapplication.”

Once the application is successfully submitted, you will be redirected back to the subapplicant
information page. You can check to ensure you have successfully submitted your subpplication by
viewing the status in the upper right hand corner of your screen.
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Print Functionality Instructions
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Print Functionality Instructions

Grant summary
My to do list

Organization information

Print Application

* After successfully submitting
the grant application, you
will be directed to the Grants

Closeout reports Landing Page.

Attached subapplications

Financial reports

Performance progress reports

ekl + Select the Application link

from the left navigation panel.

«

Application

Subapplications information  Application ID: EMA-2020-FM-078

Subapplications

Application information

Applicant information SUbappllcatlons

Overall duration of the grant (in months)
Contact information 12

Mitigation plan
Budget
Assurances and certifications Overall comments (optional)
Comments and attachments

Applicant information

Type of submission
Application

Org Ser001 DN 51032

51032 Org Ser001 Bivd
Testington, TN 37201

State DUNS # EIN#

N 900051032 987654000

FEMA Il Grants ~  Organizations ~ Grant/Subgrant ID Q & FnAorlnAor ~ I

Grant summary FY 2020 F|00d Mitigation ASSiStance Status: Pending submission

OMB number: 1660-0072, Expiration date: 10/31/2021 View burden statement

¢ Browser displays a Read-Only Version of submitted application.

* Select the ctrl and p keys to print application.

Users can print their organization’s grant application,
enabling them to review it offline and/or keep it as a record

=
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FEMA GO Help Desk Information:

Please send any questions to:
FEMAGO@fema.dhs.gov

1-877-585-3242

Hours: Mon-Fri, 8:00 a.m. - 5:00 p.m. ET

FEMA GO Application and Subapplication Process
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