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Memorandum

 (
To:
Citizen Corps Council Points of Contact/ CERT Coordinators
From:
Peggy Cadeaux
State Citizen Corps Coordinator
Date:
August 1
, 2011
Re:
Florida
 
Citizen Corps
 Training Support
Strengthen Planning and Citizen Preparedness Capabilities
 Initiative
)
In an effort to support our Citizen Corps programs, the Florida Citizen Corps Program will provide training support resources for non-grant awarded trainings. CERT trainings must be organized under the guidance of an active Citizen Corps Council and the County Emergency Management Director. The following resources are available for assistance in starting, maintaining or growing a CERT Program:

How to Start a CERT:
http://www.citizencorps.gov/cert/start.shtm

CERT Training Materials:
http://www.citizencorps.gov/cert/training_mat.shtm

Website:
http://www.floridadisaster.org/CitizenCorps/Index.htm



The Florida Citizen Corps Program will order CERT Kits, Training Video/Manuals, and will provide a State Approved Instructor. Citizen Corps Programs that were awarded grant monies who has remaining balances are not eligible for these support resources. In order to place an order the CERT coordinator must complete an application and a Memorandum of Agreeement regarding the use of the kits and reporting requirements. 

For more information on the CERT support initiative, Florida Citizen Corps Program, or new program updates please go to http://www.floridadisaster.org/CitizenCorps/Index.htm or contact Peggy Cadeaux at (850)413-9966.


 (
          
Florida Division of Emergency Management
 Citizen Corps Program
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	Council Information

	Name of Citizen Corps Council
	

	Chairperson/President
	
	
	

		Last
	First
	M.I.

	Address:
	
	

	
	Street Address
	

	
	
	
	

	
	City
	State
	ZIP Code

	Phone:
	(         )
	Fax:
	(          )

	Email:
	

	

	Requester Information

	Requester Name:
	
	

	Program:
	
	

	Telephone:
	(       )
	(     )                                     
	

	Email:
	
	

	Course Title:
	
	

	Training Dates: 
(Please indicate 3 available dates.)
	
	

	Location of Training:
	
	

	Estimated Number of Participants:
	
	

	

	Training Information

	 Please indicate the quantity in the categories that apply to your request.

	Purpose of Training: (Check One)

	|_| Team-Oriented Training

	|_| Refresher Training

	|_| Other:

	     Team Leader (Name):
	

	     Contact (Phone/E-mail):
	

	Instructor requested

	|_|
	Yes
	
	Suggested Instructor:
	

	|_|
	No
	
	
	

	Participant Manuals requested

	|_|
	Yes
	
	Amount:
	

	|_|
	No
	
	
	

	Trainer Manuals requested

	|_|
	Yes
	
	Amount:
	

	|_|
	No
	
	

	CERT Demonstration Video

	|_|
	Yes
	
	Amount:
	

	|_|
	No
	
	

	CERT Train-the-Trainer Video

	|_|
	Yes
	
	Amount:
	

	|_|
	No
	
	

	Kits requested

	|_|
	Yes
	
	Amount:
	

	|_|
	No
	
	Type (Basic Kit, Backpacks, Pro-Pac Kits):

	
Note: Course Material is also available at www.citizencorps.gov/cert/training_mat.shtm



	
	
	
	

	County Authorization

	Have you coordinated with the County Emergency Management Director?
	

	|_|
	Yes
	
	
	
	

	|_|
	No
	
	
	
	
	

	If no – please contact your local County Official for approval and resubmit your application.

	Authorize Signature:
	
	Date:
	

	                        Print Name:


Memorandum of Understanding must be signed and returned before this order will be processed. Please mail, email, or fax the Order Form 30 days prior to training:




Citizen Corps
FDEM
2555 Shumard Oak Blvd			     Or		             Fax: 850-488-7842
Tallahassee, FL 32399-2100				             Email: Peggy.Cadeaux@em.myflorida.com
Attn: Peggy Cadeaux
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MEMORANDUM OF UNDERSTANDING
BETWEEN THE
FLORIDA DIVISION OF EMERGENCY MANAGEMENT CITIZEN CORPS PROGRAM (CCP)
AND
	
	
	
	



	Name
	
	Organization
	Email

	Address
	
	

	City
	
	State
	Zip

	Phone
	
	Fax


As part of the Florida Division of Emergency Management Citizen Corps Program, Community Emergency Response Team training is offered at various locations around the state. The State Citizen Corps Program has provided CERT kits and manuals for use during the volunteer preparedness and response training. CCP provided these kits and manuals in order to strengthen planning and citizen preparedness capabilities of Citizen Corps volunteers to support first responders during a disaster. 

In order to retain CERT kits and training support materials purchased with CCP grant funds for CERT trainers and/or CERT organizers must agree to report to Florida Division of Emergency Management Citizen Corps Program. CERT kits and training materials must be used in accordance with their original intent. Reports must include number of kits, sign-in sheets and information about the trainings provided. CERT kits and manuals must be returned in the order that they were received if the training is canceled.

The CERT Trainer/ Coordinator shall:

1. Notify FDEM Citizen Corps Program staff before CERT training is conducted, post public training on http://www.floridadisaster.org/CitizenCorps/Index.htm and http://www.floridadisaster.org/trainingcalendar/index.asp, include training time, location, trainer, and contact information.
2. Encourage volunteers to register using the new FDEM Training Calendar.
3. Report the number, names, and contact information for CERT trainees (Sign-in Sheets). Submit an equipment sign-out sheet indicating what each volunteer received.
4. Continue to work with the State Citizen Corps Program Coordinator to build preparedness in communities.
5. Register new CERT information on the National Citizen Corps website (www.citizencorps.gov).
6. Administer pre and post training evaluations (once available) and forward to Citizen Corps Program.

The CERT trainer is responsible for providing the training to suitable, interested disaster volunteers. The Citizen Corps Program seeks to develop communities by building volunteer leader and organization skills to develop and sustain strong programming. In no event shall FDEM and/or its employees be liable for any damages whatsoever, whether based on contract, tort, negligence, strict liability or otherwise, for any of the services that it provides pursuant to the terms of this MOU. If you are dissatisfied with any portion of the MOU, or with any of these terms of use, your sole and exclusive remedy is to discontinue use.

	Name of Authorized Citizen Corps Official
 



	
	Date

	Requester Signature
	
	Date
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