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To apply for FL-NSGP  
You will need to register your entity in My Florida Marketplace (MFMP), submit a valid W9, and 
make sure your entity exists as an account in DEMES, if it does not already. This also requires 
someone from your entity to register in DEMES to be able to submit your application and 
associated documents. Please see instructions for registration and application submission in 
DEMES below: 

This guide includes:  

- How to register your entity with the State of Florida, if not already registered, including 
MFMP and W9 submission instructions 

- How to register as a user in DEMES 
- How to submit your entity’s completed application, vulnerability assessment, and 

associated documentation in DEMES for review 

To register your entity with the State of Florida (only if it is not already registered): 
Below are the steps to register in the State of Florida purchasing system and payment portal. 
All entities must be registered to receive funds from any FDEM-administered grant program.  
 
MyFloridaMarketplace (MFMP)  
Applicants can register at the link below or call MFMP directly at 1-866-352-3776 for 
assisted registration.  Registration only takes a few moments.  Complete the steps below: 

1. Visit https://vendor.myfloridamarketplace.com 
2. Click “Register” 
- Please review the attached “MFMP Vendor_Registration_Quick_Reference_Guide” 

o You must submit your Tax ID Type and Tax ID Number 
3. Follow the prompt of the next pages, inputting the required information for each section. 

 
If you need any additional registration assistance, please contact the Department of 
Management Services MFMP Customer Service Desk at 866-352-3776. 
  
W9 
FDEM will not be permitted to make payments to any entity that does not have a verified 
Substitute W-9 on file with the Department of Financial Services. Applicants are required to 
submit a Form W-9 on the State's Vendor Website.  Complete the steps below: 

1. Visit https://flvendor.myfloridacfo.com/ 
2. Click “Register Here” 
3. Please review the “W-9 FAQs” 
4. Follow the prompts through each page to complete this process 

 

If you are selected as a recipient of the FL-NSGP, we will share further instruction about 
setting up electronic funds transfer (ETF) along with the completed agreements.  

https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fvendor.myfloridamarketplace.com%2F&data=05%7C01%7CKelly.Bartholomew%40em.myflorida.com%7C76630f78458c4d99c36d08dbbbaa86ac%7C9ce0de61985749a2b40c3a9cb9f8f4dc%7C0%7C0%7C638310113351823733%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=8QV32oJHj%2BKhpN1nlvJ4%2BGvXXWBmapREqVQPDz6OTHA%3D&reserved=0
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fflvendor.myfloridacfo.com%2F&data=05%7C01%7CKelly.Bartholomew%40em.myflorida.com%7C76630f78458c4d99c36d08dbbbaa86ac%7C9ce0de61985749a2b40c3a9cb9f8f4dc%7C0%7C0%7C638310113351823733%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=wqk8R3%2BHgSACmcPMdzQLhNFh2qz5%2BtdktWmMD1LeG8c%3D&reserved=0
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To access DEMES:  
If you are already registered in our DEMES platform: 

• Log in at www.FDEMPortal.com/grants using your existing username and password  

• If you are having issues with your username and/or password, please contact 
DEMES.Support@em.myflorida.com. 

 
If you are not yet registered in our DEMES platform:  

• Go to https://www.fdemportal.com/grants and select “Register”. 
Follow the prompts and make sure to select your appropriate 
entity account. If you cannot find your entity’s account, please 
reach out to your grant manager for assistance.  

 
• On the register page, enter in your personal details in the fields 

provided. Required fields are marked with a red asterisk * 
 

o Fields include: First Name, Last Name, Entity (i.e. Agency 
for Health Care Administration), Division, Role, Email, 
Username (auto populates when you click on it if your 
email is filled out), Create Password, Confirm Password 

 
• Click Sign Up to submit your request. 

 
• Next, you will need to search for your entity’s account in DEMES. This will allow you to 

see any existing subrecipient agreements your entity has with FDEM. Type your entity’s 
name in the Enter Account Name box and hit enter. 

 
• A list of accounts that match your query will appear on the screen below the search box. 

Select the appropriate account and click the Request Access button.  
o If you can’t find your entity’s account, reach out to your grant manager for 

assistance or select “Can’t find your account?” to create a new account for your 
entity if one does not already exist.  

 

• Once you have selected your entity’s account, the final registration page will appear.  

http://www.fdemportal.com/grants
mailto:DEMES.Support@em.myflorida.com
https://www.fdemportal.com/grants
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o Type in your Business phone (required field), extension, and mobile phone 
o Select Community User as your User Type 
o Select Preparedness as the Bureau you intend to work with 

 Note this selection does not limit you to only working with Preparedness. 
o Reason for Requesting Access: Apply for FL-NSGP  
o Please upload a screenshot of your entity’s W9 submission in MFMP with the 

FEIN number visible, as proof of your entity’s registration 
o Click Next. 

 
• A pop-up confirming the creation of your request will appear. Click Finish to submit.  

 
• Please see here for further instruction on registration: How to Register for DEMES 

 
The FDEM DEMES team will review and approve your request within 48 hours, upon which 
you will be able to submit your completed FL-NSGP application and vulnerability assessment. 

 
To submit your completed application and vulnerability assessment in DEMES:  

• NOTE Please do not start the submission process until your application and 
vulnerability assessment are complete and finalized, as there will be no way to edit your 
application once it is submitted in DEMES.  

• Once you are logged into the Grants Management portal through the above steps and 
you have completed your entity’s application and vulnerability assessment, select 
Legislative Appropriation Program tile on the home page.  
 

 

 

https://www.floridadisaster.org/globalassets/qrg_register-for-demes.pdf
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• Then, click on Non-Profit Security Grant Program. 

 

• Click on the New NSGP Application button in the top right.  

• A pop-up will appear to fill out your Agency, Primary Contact, and Alternate Point of 
Contact. Fill out the fields then click Upload Files.  
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• Then, to upload your completed vulnerability assessment, application, and any 
associated photos to accompany your application, locate the files on your computer and 
select Open, or drag and drop in multiples files at once directly from your computer. 

• When saving all your files to be uploaded as part of your application, please use the 
following recommended naming convention for your file uploads for our ease of review:  

o Application: FY23 – Entity Name – Application  
o Vulnerability Assessment: FY23 – Entity Name – Vulnerability Assessment 
o Photos (optional): FY23 – Entity Name – <Section of the Vulnerability 

Assessment your photo is related to>  

• Your files will take a minute to upload, and you will see the status bar below. 
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• Once all your files are uploaded, you should see them all at the bottom of the page. 
Click the X associated with a file to remove one. If you are ready to submit, click Next. 

 

• To submit your final completed application, vulnerability assessment, and associated 
documents, back on your application page, select Submit for Approval.  
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• You will receive an email notification confirming submission of your entity’s application.  

• Note that members of your entity should be able to see all applications submitted on 
behalf of your entity in DEMES. 

IMPORTANT: If you do not submit the required files with the correct naming convention and 
file format by the January 12 deadline, your application will not be considered. 
 

The FDEM Preparedness Bureau will update you on the status of your application and we 
anticipate agreements to be released around March 1, 2024.   

 
Support Available 
DEMES Support Resources 
For more information and to stay informed of project updates, please visit the DEMES website. 
Site contains support resources, including support contacts, FAQs, videos, and additional job 
aids.  
 
NSGP Resources  
If you have questions about this NSGP application, vulnerability assessment, or the process, 
please reach out to your grant manager.  
 
Feedback 
Your feedback and input are important to the success of this initiative. Please share your 
feedback and ideas for enhancement at DEMES.Support@em.myflorida.com. 
 
 
 
 

https://www.floridadisaster.org/demes
mailto:DEMES.Support@em.myflorida.com
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